How To Respond To A
Contract As A NESO
Supplier In lvalua

Quick Reference Guide (QRG)



Introduction

Purpose

This QRG outlines the steps a supplier can follow to access, review and update contract documents on the supplier
portal.
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Access the Contract Document

_ ce Sorne S Sees o e

Login Supplier Portal Search

sterisk * are mandatory nouncement Onboarding Progress Validations

come to the NESO supplier portal . ) The following i
re you'll be able to register your v Registration ‘l e following items

. i fome Process Object Action
. N Onboard Pending require your attention:
est to work with us and find useful
Welcome to the NESO Procurement Portal IDENTIFICATION s and information. In this portal ,
3 P A Change request in progress . Contractual Documents Supplier
’ can manage aspects of your Preparation Version Workflow Review
Login* slier account with us. V Gather Information
% NESO Supplier
- # Qualification Qualification - Apex Initializat
Energising - behalf of NESO, we would like to Ltd
Password* nd a warm welcome to all existing V Enrollment Rev.
Prog ress / CENL y - potential suppliers. It is our Review Information
A Login sure to introduce you to our
nisation and the opportunities that Active
ahead for collaboration and v Onboard Complete
Lost your password? nership.
Welcome to the National Energy System Operator (NESO) Procurement Portal — the secure . )
platform for suppliers to register, update details, and participate in NESO sourcing O pm”,”emem ,‘5 s
. ric function, enabling clean power
PP . tegy for GB. We firmly believe that
If you're already registered, please log in to continue. n:g ?Uppl'ez relationships are the
New Suppliers can register using new supplier link on the sidebar. Help Desk +442076604276 and Email: support-neso@ivalua.com 3 5
-formance Scoring Spend Analysis
For technical assistance, please connect with the Helpdesk team
Extranet - Scoring . Spend Analysis
For general supplier or procurement enquiries, please visit our NESO Supplier portal: Suppliers No data was found. Try changing the filter criteria. < No data was found. Try changing the filter criteria.

National Energy System Operator
New Supplier? Register Now
Central Digital Platform (CDP) Portal Link: Find a Tender

/‘ Show public request for proposals

Step 1: Log in to the Supplier Portal using your credentials. The Supplier Portal homepage is displayed. The contract
document to be reviewed is displayed in the Validations
section with Action as Supplier Review. NESO L=z

. National Energy s
Step 2: Click the contract document to be  Systemoperater
Public reviewed.



Access the Contract Document

UAT-V11 NESO L=
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General Info. Sourcing Contracts Catalogs Orders Invoicing Performance B2B Interfaces

Supplier Portal Search
Document = 69 X
e coe Pt o i R

@ Fields marked by an asterisk * are mandatory x
B Expected date format: dd-MM-yyyy

The contract Document window
is displayed.

Step 3: Click Edit Document.

~  Document Information

You can edit the contract
document using either Native

Document Name ™ Version Document Status Upload Next Version
Main Documen t V4 Pending External Review "] CTRO00577_Main_Document_V4.docx @

3 ~  Document Details . .
Category Language Effective Date Expiration Date Notification Period Aut h o rl n g O r Wo rd A u t h o rl ng .
- ~ | m ] Dayf(s)
& Reference URL

+ Visible to Supplier

Note: You can scroll down the
page to Preview the contract
document and if no changes
are required, you can directly
click Proceed for Review.

Summary

v Document Comparison
Compare Version With Version

- - WH See Comparison

Linked to Contract
Demo - Contract 1 - (Test) Outlook Energy Ltd

Preview
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Native Authoring

Native Authoring allows you to edit the contract document directly within the Ivalua platform using its built-in editor.

UAT-Vi1 NEgole

. " UAT-V11
General Info.  Sourcing  Contracts ~ Catalogs ~ Orders  Invoicing  Performance  B2B Interfaces NESO:% General Info. ~ Sourcing  Contracts  Catalogs ~ Orders Invoicing  Performance B2B Interfaces

Supplier Portal

Supplier Portal

Document Document

Save & Close Switch to Word Redlining

Save & Close

Linked to Contract
@ Fields marked by an asterisk * are mandatory Demo - Contract 1 - (Test) Outlook Energy Ltd

& Expected date format: dd-MM-yyyy

«

v~ Document Information Contract & Master Clause Library

Document Name* Version Document Status

Select Template

Main Document V4 Pending External Review NESO Service Template
C v Document Details c
Category Language Effective Date Expiration Date Notification Period + Add Master Clause
<[ " Dayis) DATED 8/10/2026]
cl Reference URL d v~ Import/Export
v Visible to Supplier
@ & Click or Drag to add a file
Summary SERVICES AGREEEMENT
Styles ®
Between
& @ NATIONAL ENERGY SYSTEM OPERATOR LIMITED
v Document Comparison
d
Compare Version With Version an
- - i Compare in MS Word Summary [{Test) Outlook Energy Ltd]
Linked to Contract x
Demo - Contract 1 - (Test) Outlook Energy Ltd
X CONTENTS
1. This Contract is made up of the
« following parts:

Step 1: Edit the contract document as required.

The contract Document window displays key details such
as the Document Name, Version and any additional

information related to the contract document. Note: The greyed-out text cannot be edited. NESO L=

National Energy
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. Scroll down the page to view the contract document.
ublic



Native Authoring

General Info.  Sourcing

Supplier Portal

narked by an asterisk * are mandatory
ected date format: dd-MM-yyyy
ument Information

Jame”

ument

:ument Details

Language

URL

:ument Comparison

lersion ‘With Version

ntract
tract 1 - (Test) Outlook Energy Ltd

Contracts  Catalogs

Orders  Invoicing  Performance

B2B Interfaces A QA

A

Switch to Word Redl

Version Document Status

V4 Pending External Review

Effective Date Expiration Date Notification Period

v @ =] Day(s)

v Visible to Supplier

: 3 oo

—

Step 2: Once the contract document is updated, click
Proceed for Review.

Public

UAT-V11 NesOle
et [

General Info. Sourcing

Supplier Portal

Document

@ Validated successfully

v~ Document Information

Document Name

Main Document

v~ Document Details

G
Category Language
Reference URL

(e
Summary

v  Document Comparison

Compare Version

Linked to Contract
Demo - Contract 1 - (Test) Outlook Energy Ltd

Preview

longer editable.

Contracts

Catalogs

With Version

Orders

Effective Date

Step 3: Click Save & Close.

Performance

Invoicing

B2B Interfaces

L

Document Status

Pending Internal Review

Expiration Date

- Wl See Comparison

Upload Next Version

@ Main Document_V5.docx @

Notification Period

Day(s)

« Visible to Supplier

The document Version is updated, and the fields are no

NESO L=
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Word Authoring

Word Authoring allows you to edit the contract in Microsoft Word using track changes.

General Info.  Sourcing  Contracts  Catalogs Orders  Invoicing  Performance  B2B Interfaces & ﬂ

Supplier Portal

Save & Close

narked by an asterisk * are mandatory
ected date format: dd-MM-yyyy

ument Information

Jame” Version Document Status

ument V4 Pending External Review

:ument Details
Language Effective Date Expiration Date Notification Period
- v & & Day(s)
URL
+ Visible to Supplier

:ument Comparison

lersion ‘With Version

ntract

tract 1 - (Test) Outlook Energy Ltd

Step 1: Click Switch to Word Redlining.

General Info.  Sourcing  Contracts  Catalogs|

env09-alt.ivalua.app says

Supplier Portal Be careful, after switching to Word™ you will not be able to come back

to the native editor

[ o o R e |
ontract

atract 1 - (Test) Outlook Energy Ltd E

& Master Clause Library
&
slate
rvice Template
DATED 3/10/2026]
ort/Export
Click or Drag to add a file
SERVICES AGREEEMENT
Between
NATIONAL ENERGY SYSTEM OPERATOR LIMITED
and
’ [(Test) Outlook Energy Ltd]
=)
FENTS
s Contract is made up of the
Jing parts:

Step 2: Click OK in the pop-up message.

Note: You cannot switch back to the Native
editor after switching to Microsoft Word.
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Word Authoring

Cozllie  Swy  Cuig This site is trylng to open Word. A A ¢ ¥ Main Document V4 - Compatibility Mode « Last Modified: Just now v £ Search @ - o X
T el https://env09-alt.ivalua.app wants to open this application. — Layout  References Mailings Review View Help ‘ 7 Comments 1 a7 Reviewing ~
D Always allow env09-alt.ivalua.app to open links of this type in the associated app = = é/ p O EE @ ’.
» s Track Changes Enabled
Styles  Editing  Dictate Add-ins  Editor Copilot

v v

This document has track changes on for everyone.
narked by an asterisk * are mandatory Cancel I Paragraph & Shles [ Voice Sensitivity Add-ins Edits you make will be tracked as suggestions.

rected date format: dd-MM-yyyy

{ ox |
ument Information 6

Name™ Version Document Status Upload Next Version

:ument V4 Pending External Review @) CTRO00577_Main_Document_Vé.docx @

:ument Details
Language Effective Date Expiration Date Notification Period
- - & =] Day(s)
URL

+ Visible to Suppler DATED 3/10/2026]

:ument Comparison

version With Version SERVICES AGREEEMENT
- :

Between

ontract
itract 1 - (Test) Outlook Energy Ltd

NATIONAL ENERGY SYSTEM OPERATOR LIMITED

and

ates)  Text Predictions: On . Focus B ——B—+ 100%

Step 3: Click Open in the pop-up message. The contract document opens automaitically in Microsoft
Word with track changes enabled.

Step 4: Edit the contract document as NElso L=
required, save and click the Close (X) option, senopeder [
Public once done.



Word Authoring

General Info.  Sourcing  Contracts  Catalogs Orders  Invoicing  Performance  B2B Interfaces & ﬂ 1 General Inffo. ~ Sourcing  Contracts  Catalogs Orders Invoicing  Performance  B2B Interfaces

Supplier Portal Search Supplier Portal Searc

Save & Close Edit Document Proceed for Review Save & Close & Download ~

narked by an asterisk * are mandatory «d successfully
ected date format: dd-MM-yyyy

iment Information
ument Information

lame Version Document Status Upload Next Version
lame* Version Document Status Upload Next Version

iment V5 Pending Internal Review @' Main Document_V5.docx @

ument V5 Pending External Review ') Main Document_V5.docx @

ument Details

'ument Details Language Effective Date Expiration Date Notification Period

Language Effective Date Expiration Date Notification Period
- -8 ] Day(s)

Day(s)

URL v Visible to Supplier

« Visible to Supplier

. ument Comparison
ument Comparison

. . . ‘ersion With Version
fersion With Version
n » - - j See Comparison
- - Wl See Comparison

ntract

ntract ract 1 - (Test) Outlook Energy Ltd

tract 1 - (Test) Outlook Energy Ltd

Step 5: Once the contract document is updated, click The document Version is updated, and the fields are no
Proceed for Review. longer editable.

Step 6: Click Save & Close. N ESO L=z
Sy operater [
y p
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Access Sighed Contract Documents

Once all reviews and approvals are completed, you can access and view the signed contract documents.

General Info.  Sourcing

Supplier Portal

wnouncement

:lcome to the NESO supplier portal
ere you'll be able to register your
erest to work with us and find useful
s and information. In this portal
1 can manage aspects of your
splier account with us.

behalf of NESO, we would like to
end a warm welcome to all existing
1 potential suppliers. It is our
asure to introduce you to our
:anisation and the opportunities that

ahead for collaboration and
‘tnership.

SO procurement is a business-
1tric function, enabling clean power
ategy for GB. We firmly believe that
ong supplier relationships are the

rodnbinn  nf VAle

rrformance Scoring

No data was found. Try changing the filter criteria.

Contracts = Catalogs  Orders

Manage Contracts

boarding Progress

Registration
Onboard Pending

Preparation
Gather Information

Enrollment Rev.
Review Information

Active
Onboard Complete

Extranet - Scoring

Invoicing  Performance

B2B Interfaces

Search

Validations

The following ftems
require your attention: Process Object

A Change request in progress # Qualification [\JtESO Supplier Qualification - Apex

Spend Analysis

Spend Analysis
No data was found. Try changing the filter criteria.

Actiol

Initializ:

Step 1: Navigate to Contracts > Manage Contracts.

Contracts  Catalogs  Orders Invoi
{ 9D % Manage Contracts
Keywords Contract Record Type Contract Workflow Status
Code Contract Name Contract Record Type End Date

ra CTR000554 Copy of Test 0203 Parent Agreement 3/31/2026
s CTR000587 Copy of Test Skip Defect Parent Agreement 3/31/2026
s CTR0O00577 Parent Agreement 4/27/2026
s CTR000545 Hosted Catalogue Contrac Parent Agreement 12/31/2027
Vs CTR000523 TC_11_Vijay_Data New Parent Agreement 3/31/2026
Vs CTR0O00549 Test 0203 Parent Agreement 3/31/2026
ra CTRO00602 Test Legal Parent Agreement 3/31/2026
ra CTRO00582 Test Skip Defect Parent Agreement 3/10/2026
ra CTR000582-1 Test Skip Defect Amendment #1 Parent Agreement 3/10/2026
ra CTR000582-2 Test Skip Defect Amendment #2 Parent Agreement 3/31/2026
ra CTR000589 Test Terminate Parent Agreement 4/30/2026

11 Record(s)

Contract Amount Excl. Tax Curt

10,000.00 GBP
10,000.00 GBP
5,000.00 GBP
500,000,000.00 GBP
100,000.00 GBP
10,000.00 GBP
10,000.00 GBP
10,000.00 GBP
10,000.00 GBP
10,000.00 GBP
100,000.00 GBP

Step 2: Select the required contract from the list.

Note: You can use the filters to narrow down your search.

NESO L=
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Access Sighed Contract Documents

UAT-V11 NESOLe
S

General Info.  Sourcin, Contracts  Catalogs  Orders  Invoicin Performance  B2B Interfa
General Info. Sourcing Contracts Catalogs Orders Invoicing Performance B2B Interfaces 5 5 B

Contract : Demo - Contract 1 Contract : Demo - Contract 1 Search

Create a non-PO Invoice Create a non-PO Invoice
Contract Details

Hierarchy

N @ Fields marked by an asterisk * are mandatory
ields marked by an asterisk * are mandatory
Documents

Sub-Tiers . Documents
General Information

Code
~ 0 Selected = Add - Download documents (ZIP)
CTRO00577

Reference

Document e
Document Name Supplier Organization Version Last Modified Date Document Type Status Download Vva

Contract Name

>

&

Main Document (Test) Outlook Energy Ltd ~ CEO - L2 v7 3/30/2026  Main Contract Approved o @
Demo - Contract 1

1 Recordl(s)
Contract Record Type
Parent Agreement

Contracting Entity
CEO-L2

Governing Law

Language

Contract Workflow Status
Signed

Contract Validity
Active

The Contract details are displayed. The contract document details are displayed and the Status is

Step 3: Navigate to the Documents tab from the navigation panel. Approved.
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Thank You
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