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Public
Proforma: Signature Validation on Readiness Declaration
Context
NESO are required to check that the person who signed the Readiness Declaration provided to us by the User/Applicant for their Gate 2 Applications (i.e. the signatory) had the authority to do so. 
If the User/Applicant is a private company registered in the UK and the signatory is a statutory director of that company (for the purposes of the Companies Act 2006) registered with Companies House, NESO will accept that the authority to sign arises by virtue of the directorship, as shown on the Companies House records for the User/Applicant. 
In circumstances, however, where either the User/Applicant is not a private company registered in the UK or the User/Application is registered in the UK but a director registered at Companies house has not signed the Readiness Declaration, then an explanatory letter must be provided with their Readiness Declaration. This letter should set out the basis upon which the signatory had the authority to sign the Readiness Declaration together with supporting evidence of such authority. 
The following non-exhaustive list provides applicable scenarios:
· The User/Applicant is a private company registered in the UK but the signatory is not a named director on Companies House (because their registration as a director has not yet been processed by Companies House or there is some specific reason why a named director isn’t available or able to sign);

· The User/Applicant is:
· an overseas company[footnoteRef:2]; [2:  In instances where an overseas has been incorporated in GB and/or has been registered at Company’s House, and therefore the director has been registered, this would be an acceptable Director to sign.] 

· a general or limited partnership; 
· a limited liability partnership (LLP);
· a mutual society; 
· a trust;
· a Local Authority or Council
· an unincorporated Joint venture.

The explanatory letter should provide further information about the legal form upon which the User/Applicant operates (i.e., LLP, trust, etc.) and must set out the scope of authority to sign given to the signatory for the purposes of signing the Readiness Declaration. 
This letter should be printed on the User/Applicant's letterhead (if available) and signed by the person granting the authority.













[User/Applicant Name]
[Address Line 1]
[Address Line 2]
[City, Postcode]
[Date]

National Energy System Operator Limited 
St Catherine's Lodge Bearwood Road
Sindlesham
Wokingham RG41 5BN

Subject: Authority to Sign the Readiness Declaration on behalf of [User/Applicant Name]

Dear Sirs,

I, [Full Name], in my capacity as [Position/Role] of [User/Applicant Name], hereby confirm that I am authorised to sign and execute the Readiness Declaration on behalf of [User/Applicant Name]

[Although the User/Applicant is a private Company registered in the UK and I am not shown on Companies House as a statutory Director I am entitled to sign:
[based on the power to do so conferred by [Provide Details of the Authority, e.g. a constitution document, a power of attorney, etc.], a copy of which is enclosed with this letter.]

 [because [Provide Details] and any relevant documentation to evidence this.]

OR

[[User/Applicant Name] is not a private company registered in the UK but is a [Legal Form for Operation, e.g., LLP, etc.]  and for that reason, I am not a statutory director for the purposes of the Companies Act 2006 and my details do not appear on Companies House.] 

[Further information in relation to the [User/Applicant Name] can be found here [This is a non-exhaustive list of information that may be provided]: 

· [Provide link to non-UK register of companies with a profile for the [User/Applicant Name]]
· [Provide details of management structure information on Local Authority/Council website]

Should you have any questions or require further confirmation, please do not hesitate to contact me directly at [Your Contact Information]. 

Yours faithfully,
[Signature]
[Your Full Name]
[Position/Role]
[Entity Name] 
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