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Offers and E-Signing  

 

1. The Commercial contact for any offer will receive the portal and email notifications 

regarding when an offer has been sent for signing.  

 

2. When the offer is sent for an Initial Offer, Re-Offer or a DNO Modication Offer, the 

following notification and email is sent to the commercial contact.  

 

 

 
 

 

 

3. When the offer is sent for an ATV TOCO required or an ATV TOCO not required, the 

following notification and email is sent to the commercial contact.  
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4. In the email, the commercial contact can review, and sign as shown below. 
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5. They can also reassign the user, as shown below. 

 

 
 

 

6. When the offer is sent for an Initial Offer, Re-Offer or a DNO Modication Offer, the 

commercial contact can click into the Application landing page and they will see an 

amber warning icon.  
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7. In the Application details page, the commercial contact can see an amber banner with 

the writing shown below. 

 

 
 

 

8. For an ATV TOCO required/not required, the commercial contact will see an amber 

warning icon in the Project landing page. 
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9. In the Project details page, the commercial contact can see an amber banner with the 

writing shown below.  

 

 
 

10. Once the offer is signed the Amber warning icon and banner will not be shown. 

 

11. When there is 30 days remaining to sign the offer the Commercial contact will receive the 

following email notification, when the offer is an Initial Offer, Re-Offer or a DNO 

Modication Offer. 
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12. For an ATV TOCO required/not required, the email notification is shown as below.  

 

 
 

13. When there is 7 days remaining to sign the offer the Commercial contact will receive the 

following email notification, when the offer is an Initial Offer, Re-Offer or a DNO 

Modication Offer. 
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14. For an ATV TOCO required/not required, the email notification is shown as below.  

 

 
 

15. When there is 24 hours remaining to sign the offer the Commercial contact will receive 

the following email notification, when the offer is an Initial Offer, Re-Offer or a DNO 

Modication Offer. 
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16. For an ATV TOCO required/not required, the email notification is shown as below.  

 

 
 

17. When it’s the day after the Offer Valid Until date, the Commercial contact will receive the 

following email and portal notifications, when the offer is an Initial Offer, Re-Offer or a 

DNO Modication Offer. 
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18. For an ATV TOCO required/not required, the email and portal notifications are shown as 

below.  

 

 
 

 
 

19. When a user is the Commercial lead for the for a Project and new contract documents 

are uploaded, the user will get a notification in the portal and via email. 
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20. When clicking onto the View Contract, the user will land on the Contracts sub-tab on the 

related Project details page.  

 

 

 

 


